Lesson plan: Spreadsheet
Objectives: Student will be able to:
· Use a spreadsheet
· Find out about the basic terms of spreadsheet: column, rows, cells address and range of cells

· See the different examples of spreadsheet uses: Personal, commercial or education

· Find different types of data: Text, numeric

· Use some simple features in data entry: Edit, copy, erase and fill down.

· Do some simple calculation: =, +, -, *, /

· Extra time: use some of the built-in formula: SUM, AVERAGE.

Lesson Development:

	Subtopic
	Teaching Point
	Activities

	Introduction of spreadsheet

	· What is a spreadsheet
	· Teacher-student discussion

	The basic terms in spreadsheet


	· Columns

· Rows

· Cell address

· Range of cells
	· Teacher-student questionnaire

	Various examples of what spreadsheet can be used
	· Samples of spreadsheet in Personal, commercial and educational uses.
	· Relate students to the application of spreadsheet in the real world.

	Different types of data
	· Data can be input in numeric value or text
	· Students try to practice entering data

	Data entry/Simple features of spreadsheet
	· Edit

· Copy

· Erase

· Fill down
	· Students try to practice edit, copy, erase, fill down to data

	Simple calculation

	· Be able to perform some simple calculations
	· Student try out some simple arithmetic operations

	Introduction to some built-in formula
	· Be able to use some of the common formula
	· Student try out some simple built-in formulas such as SUM, AVERAGE

	The lesson closure
	· Assessment: extended knowledge; Percentage
· Summary of the lesson
	· Homework and challenge student to new ideas such as formatting data into percentage.
· Remind them that they are going to do practical exercise in the next class.


Introduction of spreadsheet
Behaviourism: The student listens to what a spreadsheet is and the main concept to why spreadsheet is developed.
Constructivism: Some simple discussion can be done to find out which student has a fairly good idea about spreadsheet.

The basic terms in spreadsheet

Behaviourism & Cognitivism: The basic concept and terms in spreadsheet is explained to students. Then some of the questions will be asked to find out whether students fully know and understood those terms and concept.
Various examples of what spreadsheet can be used
Constructivism: While explaining, I will try to relate what spreadsheet can be used in the real world. When I am doing that, I will also find out who has more knowledge about the application of spreadsheet.
Different types of data
Behaviourism: Student will try to do some exercise, for example inputting different types of data into the worksheet, to get use to spreadsheet.
Data entry/Simple features of spreadsheet
Behaviourism: The students practice in entering the data and also get used to some of the features in spreadsheet.
Simple calculation & Introduction to some built-in formula
Cognitivism: Simple arithmetic exercises are given to students, and they are required to complete them.

Constructivism: They can complete the exercises in groups whereby the academic strong can help the academic weaker student.


1

2


3

4

5










Data: Numeric, Data





Column, Row





Rules of operation: =,+,-,/,*,(,)





Built-In Formulas: SUM, average





Arithmetic Operations





Formulas





Format, Edit, Copy, FillDown





Range of Cell





Cell





Spreadsheet








